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I. CONTRACT TERMS 

A successful offeror shall perform as an independent contractor for the entire term of the contract and is 
responsible for all state and federal taxes and any licenses or training costs. 

Compensation 

The successful offeror will be compensated exclusively from funds appropriated to the OFRA by the 
state legislature and funds received via Title IV-E reimbursements. Payment pursuant to any contract 
resulting from this RFP shall provide compensation in-full for all services performed whether performed 
by the individual contractor or by a pre-approved associate, designee, or subcontractor. A contractor or 
their associate, designee, or subcontractor shall receive no other compensation from the State for 
services performed nor shall anything of value be accepted or 
solicited for work performed under the contract. 

The successful offerors shall comply with all contracting and billing procedures of the OFRA and State of 
New Mexico, including submission of an invoice with an accurate monthly service log summarizing the 
work performed by the individual contractor or by a pre-approved associate, designee, or subcontractor. 
The monthly log will be used for data collection and program evaluation purposes. 

Attorneys must have access to the internet, a working e-mail address, appropriate technology and the 
ability to use the technology necessary for effective representation. 

Attorneys who accept assignments for cases will be required to enter detailed case activity into the 
identified case management system; until a case management system is made available, attorneys will be 
required to provide detailed case activity in interim data surveys, invoices and service log(s), which shall 
be submitted, via email to the OFRA. 

The Contractor shall submit monthly invoices to the Agency, including a detailed accounting that 
conforms to the Agency’s written billing instructions, which may be amended at the discretion of the 
Agency and made available to the Contractor.  Invoices must be submitted between the first and fifteenth 
day of each month for services performed the month prior.  Invoices received thirty (30) days after the 
fifteenth day of the month will be subject to a five percent (5%) reduction and any monthly invoice 
received sixty (60) days or more after the fifteenth day of the month following the month when the 
services were provided will be subject to a ten percent (10%) reduction absent a finding of extenuating 
circumstances by the Agency Director.  Payments shall be made by OFRA to the successful Offeror(s) 
within thirty days of certification of receipt of an accurate and complete invoice for service satisfactorily 
performed. 

 



����������	
��

��
� �������������������������������������� !"���#�$%��&'()*�+,�-�����.� �#�$/����01�1/%��2103%��%'(�104%')5%�)1'6�/�7�"���)*6��������.8�9�:�3��;����<�=������,�>��%�7?�������� ?!��@��A��"�"7��"������.����  "���#�#"�B"#"�<�"� ?���7��$;�7#����"���.���,�	��A��"�"7��"���������;� ���;"������!��8��'�C�3�D"7��/?.��!��=�?���
��/"���;�=�!.�"���=����"B?�"���(" 7#� ?���2��!�$ ���%���78!����=,�EFGHIJJIKL��MNOPILM��MQMHGMR�STU�SVSWU�WXVV�YHU�ZE�[Z��
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3. Finalize and Award Contract(s) 

The contract(s) shall be finalized and awarded to the Offeror(s) whose proposal(s) is/are most 
advantageous on February 2, 2026. In the event that mutually agreeable terms cannot be reached 
within the timeframe specified, the OFRA reserves the right to finalize a contract with the next most 
advantageous Offeror(s) without undertaking a new procurement process. The most advantageous 
proposal(s) may or may not have received the most points in the evaluation process. The award is 
subject to the appropriate State approvals. Award of the contract(s) will not vest any Offeror(s) with 
contract rights, and any contract(s) will not be binding until contract execution and approval. Award 
occurs at the time a contract mutually acceptable to the OFRA, and the successful Offeror(s) has 
been finalized. 

4. Protest Deadline 

Any protest by an Offeror must be timely and in conformance with Section 13-1-172, NMSA 1978, 
and applicable procurement regulations. The fifteen (15) day protest period for responsive Offerors 
shall begin on the day following the contract award and will end February 17, 2026, 5:00 pm MDT. 
Protests must be written and must include the name and address of the protestor. It must also contain 
a statement of grounds for the protest, including appropriate supporting exhibits, and it must specify 
the ruling requested from the Procurement Manager. The protest must be emailed to the Protest 
Manager at the electronic address as listed under this section. Protests received after the deadline 
will not be accepted. 

All protests shall be communicated to: 

 
Danielle Fresquez 
Procurement Manager OFRA 
danielle.fresquez@gsd.nm.gov 
 

Criteria 

EVALUATION POINTS: The following is a summary of evaluation factors with a point value 
assigned to each factor. These weighted factors will be used in the evaluation of individual Offeror 
proposals. 

 

 

Factor Points 
Available 

Rationale for Score 

Offeror’s experience working with 
Children’s Code cases (including 
section 32A-6-1 et seq.) 

20 
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APPENDIX A: ACKNOWLEDGEMENT OF RECEIPT FORM 
REQUEST FOR PROPOSALS FOR ATTORNEY SERVICES 

OFFICE OF FAMILY REPRESENTATION AND ADVOCACY 

 
In acknowledgement of receipt of this Request for Proposal (RFP), the undersigned agrees that 
they have received a complete copy, beginning with the title page and table of contents, and 
ending with Appendices. 

The acknowledgement of receipt must be signed and emailed to the Procurement Manager no later 
than December 7, 5:00 pm MST/MDT. Only potential Offerors who elect to return this form 
completed with the indicated intention of submitting a proposal will receive copies of all Offeror 
written questions and the OFRA’s written responses to those questions, as well as any RFP 
amendments that may be issued. 

 

 
PREFERRED DISTRICT(S):      

ORGANIZATION:       

REPRESENTED BY:       

TITLE:       

PHONE NUMBER:    FAX NUMBER    

ADDRESS:       

CITY:   STATE:    ZIP:    

E-MAIL:       

SIGNATURE:      DATE:    

 
This name and address will be used for all correspondence related to the Request for Proposal. 

Your firm does/does not (circle one) intend to respond to this Request for Proposal. 

Send Acknowledgement to: 
Danielle Fresquez 
Procurement Manager OFRA 
danielle.fresquez@gsd.nm.gov 
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���������	�
���

�
������������������������������������������������������������������������������������������ � �!"#���$�%�&�%��		"&�'�()�*������)�����������+�",&%-#��� .��/�01�, ��	���#�2 �",&-$$�#�",��,��%�& "�,�&�1/�"�,3�2- �#����,� �",&%-#�� .��4�%-���	���$4"&���/$�4"#�#�!" .�- �&�1/�,�� "�,��$�-,$�"12-$��#� $�4�%��$�� .�$�/�$��,�%��5/�,�����	�",#"4"#-�%��!.��4�%-, ��$���/�$ "�,��$��%%��	� .�"$� "1���,�2�.�%	��	���&�,#"#� ���$�/�%" "&�%�&�11"  ��3�,�$�#����" �",&%-#�� .���#1","� $� "4���$���%"&" � "�,��5/�,�����	���/�%" "&�%�&�11"  ��� .� ��$��/�"#�20��,��$��,"6� "�,� .� ��/�,��$�� .��&�11"  ��'�(789:;<�9=9>=?+�*�����������@�������@�*�����@������@�������A",A%�!3�1� .�$A",A%�!3�#�-�. �$A",A�%�!3��$���,A",A%�!��	�B�C���/$��/�& "4��&�, $�& �$3�"	� .��/$��/�& "4��&�, $�& �$�"����,� -$�%�/�$��,D��$�B2C��,��!,�$��	���/$��/�& "4��&�, $�& �$'�(E=FG=FH<�IJ�KL=�M?IHN?=9=FK�M?IH=O�+�1��,�� .�� "1��/�$"�#�&�11�,&",��!" .� .��/-2%"&�,� "&���	� .��$�P-�� �	�$�/$�/���%���,#��,#",��!" .� .���!�$#��	� .��&�, $�& ��$� .��&�,&�%%� "�,��	� .��$�P-�� �	�$�/$�/���%�'�(E?IOM=HK:Q=�HIFK?8HKI?+�*�������������������������������������R�������������*������S�����%�#�/$�/���%�/$�&������ �	�$ .�",� .���$�&-$�1�, �T�#���$�"��,� �$�P-"$�#� ���-21" ���&�1/� " "4�����%�#�/$�/���%�2�&�-��� .� �/�$��,��$�2-�",����P-�%"	"���	�$�����%����-$&���$����1�%%�/-$&.����&�, $�& '�(U=M?=O=FK8K:Q=�IJ�8�M?IOM=HK:Q=�HIFK?8HKI?+�*���������������������������������&�$/�$� "�,3���1�12�$��$�1�,���$��	���%"1" �#�%"�2"%" 0�&�$/�$� "�,3���/�$ ,�$��	���/�$ ,�$�."/��$��� $-� ����	��� $-� ��	� .��/$��/�& "4��&�, $�& �$'�



���������	��
��

��
���
�������������������
�������
���������������������� ���� !"#�!���$%&'��()� ��� �'*%�!������� �+,'-�!.'����� %-�� )�� ��� �%�'����� !"#�!��/+0�$%&')�� ��� �1�#��/+0��2����� !"#�!��/+0)�� ��� �%�# '��2����� !"#�!��/+0)� ��� �# ,�+'��2����� !"#�!��/+0)� �3455�67��859��:���;�<	�=�6�;;�9>?���� @<�=�5A9�� B�5��C<5D��3:�;<5<�=?����� EE��F����������������
�����G���HH��H����������������I��G�������������������
�/JKLM0�I����$����5���=��::D<6�ND��:AND<6��		<6<�D�N>�O�P���	�O<D>�O�ON�9��9�9�:9�;�=5�5<Q�R���� @<�=�5A9�� B�5��C<5D��3:�;<5<�=?�



���������	�
���

���
�������������
�����������������
������������
��
�
�������������������������� !!"�#$%�! �&"' !�'�#(�$'(�)*+,+-.,)))))������ !��#/ #(�$((��# 01� %"2"3% �$/4%(�$((��# 01�0�4(5�$((��# 01�24$�/"$#�$/�%"( 6�$#/7���$�� %%$( �$((��# 0�� �(5"!�$2�  6 #(�89�:�;���<;��<=�>�;�8<=��?@��<;�?�=A��<�=B��!=�=���	�#�A�6�C8D�1������
������������
��
�
��������������������1�B�>�8<�	=�>�>�	�>>�;�=���9�=B��EFGHIJKLM�NIO���������������
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Attachment D Scope of Work 

Eligible Adult Attorneys 

 

The Contractor shall provide Eligible Adult Attorney representation for adults, age 18 to 21, who 
submitted to the Court’s jurisdiction via a Voluntary Placement Agreement pursuant to the 
Fostering Connections Act. 

A. The Contractor shall represent clients to the best of his/her ability in accordance with the 
New Mexico Children’s Code, NMSA 1978, §32A-1-1 et. seq.; the Rules of Professional 
Conduct, Rules 16-101 to -805 NMRA; the Agency draft Performance Standards for 
Eligible Adults; and with all other applicable laws. 

B. The Contractor shall competently and zealously represent their client’s interests; 
specifically, the Contractor shall when reasonable and appropriate: 

a. meet with and interview the client before every hearing and present the client’s declared 
position to the Court; 

b. ensure the client has proper and sufficient notice of every hearing, and advise that the 
client has a right to be present at every hearing. If hearings are scheduled during the 
client’s work or school hours, request an alternate setting; 

c. communicate with health care, mental health care, and other professionals involved in 
the client’s case and review medical and psychological reports relating to the case; 

d. counsel the client, in a developmentally appropriate manner, concerning the subject 
matter of the voluntary continuation of the court’s oversight, the requirements of the 
client to undertake certain actions, the New Mexico Children, Youth and Families 
Department’s (CYFD) obligation to provide support and assistance as identified and 
agreed to by the parties, the client’s rights, the court system, the proceedings, the 
attorney’s role, and what to expect in the Court’s oversight of CYFD’s provision of 
services to the client; 

e. counsel the client regarding: 

i. the nature of voluntary participation; 

ii. qualification or eligibility requirements; 

iii. the supports and services available, including, guaranteed housing, guaranteed 
connection to community based behavioral health supports, job assistance, food 
access, and money for college and/or other approved expenses; 

iv. the ability to exit and re-enter receiving services during their eligibility period; and 
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